


Accreditation of previous studies

Meaning: Arcada recognize the credits 

earned at an earlier educational institution 

and register the credits in the degree at 

Arcada by replacing obligatory studies or as 

part of the optional development studies. 



The student takes the initiative for accreditation 
and is responsible for presenting sufficient 
evidence of his/her competence so that the 

university can assess it. 



• Read through the course descriptions and try to identify the courses in the 
study plan that match with courses you have completed in the previous 
institution. 

• If you have many courses (5+) you want to accredit, you need an 
individual study plan, so please contact Sofie

• Make sure you have all the information needed for the application. 

• The final decision about the accreditation is done by the examiner of the 
course, after you have filled in the application of accreditation. 

• You’ll get the decision by email!

Process



• Apply for accreditation in the beginning of your studies (period 1). 

• You apply by filling out the application form online 

• The following documents/information is needed for the application
• Official certificate of the courses successfully completed (e.g. transcript of records). 

• If you completed the course at a Finnish university (including courses from 
CampusOnline.fi) you can use the national My Studyinfo External link portal to create 
a link that you can use as your transcript of records

• Course description (pdf or link)

• Course name in English

• The work load; if the course has been measured in other credits than ECTS, the 
student must provide information on how it can be converted to either ECTS or hours.

Application for accreditation

https://start.arcada.fi/en/my-studies/forms-and-certificates
https://studyinfo.fi/oma-opintopolku/


• Following information about the course at Arcada is needed: 
• Name of the course

• Examiner of the course

• If the studies will be part of your development studies the examiner is Rizwan 
Ullah (your degree program director)

• Log in with your Arcada User name and password

• Fill in one application per examiner. If you are applying for several courses 
and they all have the same examiner (e. g. development studies) you can 
apply for them all in the same application. If the names of the courses can't 
fit in the "Name of the course" field, you can write in the comments field. 
Please note that the application can only be sent to one examiner.

Application for accreditation



The student has completed Mathematics 1 (10 UK points) in UK. According
to the course description Arcada’s course Linear algebra (5 ects) is similar
with the course Mathematics 1.

➢ According to the documentation that the student has, 10 UK points is 
equivalent with 5 ects.  

➢ The student can apply for accreditation of the course Mathematics 1 so 
that it replaces Linear Algebra. 

➢ If the accreditation will be approved, the student can skip the course
Linear Algebra at Arcada. 

Accreditation – Example 1



The student has completed Python Programming (3 cr) and Introduction to 
Automation (3cr) in a university in Pakistan. According to the course
description these two courses covers the content of Arcada’s course
Introduction to Programming and Automation (5 ects). 

➢ According to the documentation, the 6 cr in Pakistan is equivalent with 5 
ects. 

➢The student can apply for accreditation of these two courses so that the 
courses together replace Introduction to Programming and Automation. 

➢ If the accreditation will be approved, the student can skip the course
Introduction to Programming and Automation. 

Accreditation – Example 2



The student has completed courses Introduction to Entrepreneurship, Introduction to 
Management and Basics of Marketing in a university in Nepal. The degree program MSE 
has no similar courses in the study plan. 

➢ These courses (max 15 ects) can be counted as part of the development studies. 

➢ According to the documentation provided by the student, the workload of each course
was 144 hours which is around 5,33 ects. (1ects=27h → 144/27=5,33...)

➢ Student can apply for accreditation of these courses as part of the development studies. 

➢ If the accreditation is approved, the student will get 5ects/course which means that the 
student would have completed 15ects/30ects in the development studies. 

Accreditation – Example 3



The Form



The Form



The Form



The Form



The Form



• If the student has competences that correspond to part of a course (e.g. 3 
ects / 5 ects), the student should also be applying through the application 
for accreditation. 

• The examiner will inform you what tasks are required for completing the 
course. The course is assessed as a whole and registered as an 
attainment performed at Arcada.

Accreditation of partial achievements



• If you have competences, that you have gained in another way than
through studies in a HEI and these competences correspond to a course
at Arcada, you can apply for validation. 

• If you apply for validation you as a student, you must show that you have
the competences of a course by:

• Showing a work certificate

• Certificate of a course/degree + course description

• Or for example by taking an exam, writing an essay, giving a presentation etc. 

→ The examiner decides how you can show your competences. 

Validation



• If you need help with the form, contact study coordinators in 
Student Affairs or Laurits for help. 

• If you need help to see which courses could be accredited and how, 
contact Sofie.

• Please note that our Student Affairs administrates the process. If you
have questions regarding the decision or the registration of the 
credits, contact the Student Affairs.  

Who can help you?
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