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Write a summary of your whole thesis work here. The text should be able to stand on its own, and should therefore be logical and well structured. Regardless of the reader’s expertise, the text should provide a clear and factual account of what was done, which methods were used, and what results were obtained. Do not include in the abstract any information that is not found in the main text. Exclude any unnecessary explanation or padding. The abstract describes the subject area, the topic, the aim of the study, the research questions, the limitations, the material, the methods, the main theories and references, the main results and conclusions. The text comprises 200–300 words, often written as one paragraph. It is written in the present or past tense and forms a whole, which can stand on its own without being dependent on the main text. Below the text write some key words; 4–8 relevant words that provide a hint on what the thesis is about. If the thesis is commissioned by a company, include the company’s name in the keywords.
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Yrkeshögskolan Arcada: Koulutus, vuosi

Toimeksiantaja:
Kirjoita toimeksiantaja

Tiivistelmä:
Kirjoita koko opinnäytteesi tiivistelmä tähän. Tekstin tulee olla sellaisenaan ymmärrettävä kuvaus tehdystä tutkimuksesta, ja siksi sen täytyy olla huolellisesti harkittu ja viimeistelty. Asiaa tuntemattomankin lukijan on saatava selkeät ja asialliset tiedot siitä, mitä opinnäyte käsittelee, mitä menetelmiä on käytetty ja minkälaisia tuloksia on saatu. Tiivistelmässä ei saa olla mitään sellaisia asioita, jotka eivät käy ilmi myös opinnäytteestä. Siinä ei myöskään tule olla mitään tarpeettomia selityksiä tai täytevirkkeitä. Tiivistelmän tulee esitellä tutkimuksen tarkoitus, tutkimusongelma, tehtävärajaus, aineisto, käytetyt menetelmät, tärkeimmät viitteet sekä tulokset ja niiden pohjalta tehdyt päätelmät ja toimenpidesuositukset. Aluksi kuvataan lyhyesti aikaisempia tutkimuksia, teorioita tai käytännön tarpeita, joiden perusteella opinnäytteen kysymyksenasettelu on syntynyt. Tekstin pituus on 200−300 sanaa, ja se voidaan usein asetella yhdeksi kappaleeksi. Aikamuotona käytetään preesensiä tai imperfektiä. Loppuun kirjoitetaan 4-8 avainsanaa, jotka antavat tiivistelmää silmäilevälle vihjeen opinnäytteen sisällöstä. Jos opinnäyte on yritykselle tehty tilaustyö, on yrityksen nimi yksi avainsanoista.
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[bookmark: _Toc149204847][bookmark: _Toc102048992][bookmark: _Toc102051074][bookmark: _Toc102120062][bookmark: _Toc102127772][bookmark: _Toc102128047][bookmark: _Toc102128214][bookmark: _Toc102128341][bookmark: _Toc102128388]Chapter heading – Level 1
This document is the template for the degree thesis. Use this template for your work. Download the template, rename the document, delete the examples and start writing. 
[bookmark: _Toc149204848]Chapter heading – Level 2
Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi. Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut laoreet dolore magna aliquam erat volutpat.
[bookmark: _Toc149204849]Chapter heading – Level 3
Ut wisi enim ad minim veniam, quis nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi.

Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi.
[bookmark: _Toc149204850]Layout examples
This chapter provides examples of how to lay out the text.
[bookmark: _Toc106721342][bookmark: _Toc149204851]Tables 
Tables are used to present numerical data or other facts in a concentrated and clear way. Tables should appear with a label in italics. In contrast to the figure caption, notice that the caption is placed above the table. Tables are numbered consecutively in their own series independent of other illustrations, i.e. the figures.

Tables can occasionally be too long to set into the body text. In this case, it is best to
include them separately as an appendix. A table set within the text is usually not split
across two pages.
Table 1. An example of a table
	Heading
	Column
	Column
	Column

	Result
	15
	20
	30


Table 2. Bachelor diplomas at Arcada per degree programme 2021
	Degree Programme
	Degree diplomas 2021

	Konst och kultur
	42

	Hälsa och välfärd
	228

	Ekonomi och tjänster
	140

	Teknik och ICT
	48



[bookmark: _Toc106721343][bookmark: _Toc149204852]Figures
The term figures is used to describe all types of visual material that can be found in a thesis – except for tables, which are treated slightly differently. A figure is often a diagram, but can also be a photograph, or a drawing that helps explain what is said in the text.

All figures are numbered and presented separately with their respective figure captions. Figure captions are placed below the figure, and should be both as informative and as concise as possible and set in italics, font-size 10 pt. The numbering is consecutive, beginning with the first figure that appears in the text up to and including the final chapter. In this way, the writer can refer in the text to a figure using its number.

You can use figures borrowed from other authors provided you quote your source in the figure caption. If you create your own figures, it is important to make them as clear as possible, which means, e.g. using the correct scale for diagrams or graphs. Figures should fulfil a purpose, i.e. to exemplify what is explained in the text. You should not use figures or illustrations to just brighten up the text.

Figure 1. An example of a figure. (Adams & Benson, 2021)

[image: Figur 2. Interiör från Arcada. Fotograf Arcada 2020]
Figure 2. Photograph of the interior of Arcada. (Arcada, 2020)
[bookmark: _Toc106721344][bookmark: _Toc149204853]Block quotations
Block quotations consist of more than three text lines. The quotation is set off from the text in a more compact form (font-size 10 pt and single line spacing). Notice that no quotation marks should be used. Of course, you still write a proper citation parenthesis after the block quote. Use square brackets [...] to indicate that you have omitted certain parts of longer quotations.

The actual quotation is normally preceded by a colon and usually comprises one complete or several sentences [...] If the quotation is longer, the quotation marks can be replaced by another type of quotation marker: the text is in-dented and the line spacing reduced. We usually refer to this as block quotation. Notice that this marker must not be combined with the usual quotation marks. (Strömquist, 2010, pp. 205–207)

After the block quote, the main text continues as usual. By using block quotations, long quotes are visually easier to read.

[bookmark: _Toc149204854]Margins
The pages should be formatted with a top and bottom margin of 2.5 cm. The left and right margins should both be 3 cm. If you prefer to have a straight right margin, then hyphenation should be used to avoid large spaces between words.

[bookmark: _Toc149204855]Pagination
The pages should be numbered in Arabic numerals in the bottom center margin. The pages are counted from the Title Page but the page numbering begins on the first actual text page, i.e. the page following the Table of Contents. In an Arcada thesis, this means in practice that the first page of Chapter 1 is usually page 5 or 6. Pagination continues up to and including the List of References.
[bookmark: _Toc149204856]Font, size and line spacing
The body of the text should be written using a suitable font that is appropriate to the style of text. We recommend using Times New Roman in 12-pt font size for the Arcada thesis. The line spacing should be 1.5. Paragraph Spacing 24 p should be used before a heading, and after a heading 12 p. Paragraph division is shown using one line space. A new paragraph or new chapter is preceded by an empty line space.
[bookmark: _Toc149204857]Headings
The use of headings has two main purposes: to attract the reader’s attention and to provide a concise description of what the text contains. Therefore, the headings must be short and effective, but at the same time well formulated and logical. In practice, this means that articles are omitted (a, the) as well as other words that are not absolutely essential to the understanding of the heading. Consequently, the remaining words are often very compact and dense with information.

In choosing a title for the overall work, it is essential the title adequately covers the content and context. A meaningful title is useful to others writing on a similar topic because it can help to find your study and benefit from its results
Points to remember:
· No full stop after the heading.
· No end-of-line hyphenation (i.e. separation of words) in headings.
·  Avoid using commas in headings – opt for a dash instead.
· The heading itself must not form part of the sentence of the subsequent text. The formulation of the heading can be repeated later, directly or with slight changes.

The headings are numbered using graphical means. Do not use more than three levels of numbered headings. In the text, however, you may use a fourth heading level. Use one font for the headings, and a different one for the body of the text.
[bookmark: _Toc149204858]Examples of references
Use the Karolinska Institutet's reference guide for APA 7 when writing citations and the lists of references. The reference guide contains examples of all types of sources that may be used and answers to the most frequently asked questions. https://kib.ki.se/en/write-cite/writing-references-apa-vancouver/reference-guides/reference-guide-apa-7

Chapter 3 of this template is an example of a list of references. Note that it is in alphabetical order according to the author's surname, or other reference if there is no author. The references are written with line spacing 1. If the reference is longer than one line, indent from the second line. This way the alphabetical list is easy to read 

The list of references is written on a separate page. The heading for the list is just References. The references on the following page is an example of what the list of references might look like, it is not the reference material for this template.
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